Kindness Exchange Submission Form
Please use this MS Word version of the submission form if you cannot access the online form at https://www.gatheringofkindness.org/submit-initiative
Submit your small and large scale kindness innovations and improvements to share with and benefit the broader health system.
This submission forms allows us to present your kindness initiative in a standardised and consistent format.  Please complete the form, scan and return it via email to annemarie.hadley@monashhealth.org
Lead Contact Name *

______________________________________________________________________________

Organisation/your position *

______________________________________________________________________________

Email *

______________________________________________________________________________

Phone
______________________________________________________________________________

Name of your initiative

______________________________________________________________________________

Summary (A sentence or two about the initiative)

_____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Aim (Overarching goal of the program/project/initiative)
_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________

Benefits (In point form if possible)
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Background (A paragraph on the problem)
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Implementation (High level overview of actions to address problems)
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Status (Tick beside the status of initiative) 
[   ] Pre implementation    [   ] Implemented    [   ]  Sustained    [   ] Other___________________

Start Date (MM|DD| YYYY): ___|___|_____            End Date (MM|DD|YYYY):  ___|___|_____

Evaluation How did you measure? Did you achieve aim? If not measured, how will you?
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Lessons learnt What lessons would you share?

[bookmark: _GoBack]______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Keywords (Keywords or search terms) _______________________________________________

______________________________________________________________________________
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